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Sessional Café Manager 
Open Door, Selkirk Parish Church 
 
Selkirk Parish Church is looking for a part-time Café Manager to work 
within its Open Door project.  
 
Post title: Open Door Café Manager 
Location: Selkirk Parish Church, High Street, Selkirk, TD7 4JX  
Salary: 9 hours per week, £14.75 per hour   
  (equivalent to £6903 per annum) 
Start date: April 2023 
Contract: part-time, fixed term          

(for 1 year initially, but may be extended if funding allows) 
 
Background 
 
Open Door is a community outreach project established by Selkirk Parish Church in 2015. At its 
heart is a community café offered by church and local volunteers, providing a friendly place to “eat 
well for less”. We are open to all! We especially welcome those who are isolated and we have a 
“Pay What you Can/Like” policy. Open Door offers company, a warm welcome and lovely food. We 
have a large team of amazing volunteers and a core of regular customers. 
 
We are open 10am - 2pm every Monday in Selkirk Parish Church Hall, serving coffees/teas and 
home baking between 10.30 and 11.30 and then hot homemade lunches from 12 noon. Our café 
aims to use local, fresh food and fair-trade ingredients where possible. We source good quality 
ingredients from Fareshare, food which would otherwise be wasted. When opportunities arise and 
resources permit, we are keen to reach beyond the café to support other projects in the 
community. 
 
Role and responsibilities 
 
The role of café manager includes: 

• planning menus based on Fareshare supplies and the purchase of other ingredients to provide 
appetising food at a low cost 

• managing the running of the kitchen, ensuring compliance with Food Hygiene and Health & 
Safety regulations 

• collecting (or arranging to collect) Fareshare food deliveries from the Selkirk drop-off 

• maintaining stock and operating with a petty cash system 
 
Person Specification 
To be considered as a candidate for this post, you should: 

• have some relevant experience of catering 

• hold or be willing to undertake training in kitchen hygiene 

• be able to work with a diverse team of volunteers in cooperation with our volunteer coordinator 

• have a friendly, positive and caring attitude and be sympathetic to the ethos and values of a 
Christian project 

• have your own transport (desirable) 

• have good IT skills 
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Information about the post 
 
The normal hours of work are 8am to 3pm every Monday, with an additional 2 hours per week for 
planning, collection and purchase of food.  The additional hours may vary from week to week, and 
some flexible working will be required.   
 
The remuneration is £14.75 per hour, paid monthly in arrears.  
Paid holiday entitlement is 5.6 weeks per annum. 
 
For more information, phone 01750 22867. 
If you are considering applying, we would encourage you to visit the café in advance. 
 
Application procedure 
 
To apply, please send your current CV, with a covering letter which should include: 

• your contact details,  

• names and contact details of 2 referees (who would only be contacted after a successful 
interview) 

• your reasons for applying, and  

• how your experience and skills meet the requirements of the post 
 
Your application should be sent to: 

• Open Door Project, Selkirk Parish Church, High Street, Selkirk, TD7 4JX, or 

• by e-mail to office@selkirkparish.church (with title Open Door Café Manager application) 
by 12 noon on Monday, 3rd April 2023. 
 

 
 

 
 


